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OVERVIEW  
 

This booklet outlines the requirements for students to complete Stage 5 education and the 

specific requirements for assessment for each of the subjects studied in Year 9 2018 and 

Year 10 2018. 

 

The NSW Education Standards Authority - NESA (formerly the NSW Board of Studies, 

Teaching and Educational Standards - BOSTES) has responsibility for registration and 

accreditation of NSW non-government and government schools. They are also responsible 

for developing the curriculum and support materials, as well as awarding secondary school 

credentials such as the Record of Student Achievement (RoSA) and the Higher School 

Certificate.  

 

At St Brigid’s Catholic College students follow the NESA curriculum which incorporates the 

Australian Curriculum. There are syllabus documents for each subject providing teachers 

with the outcomes to be taught as well as the sequencing of learning.  

 

Years 9 & 10 are combined as Stage 5. There are eight NESA Key Learning Areas in 

secondary school compared to six in primary. The KLAs are English; Mathematics; Science; 

Human Society in Its Environment (HSIE); Personal Development, Health and Physical 

Education (PDHPE); Creative Arts (CA); Technological and Applied Studies (TAS); and 

Languages (LOTE- languages other than English). In addition, for Catholic Schools within 

the Diocese of Broken Bay it is mandatory to study a ninth KLA, Religious Education (RE). 

 

Students must complete the following courses in order to be deemed to have met the 

requirements of Stage 5. 

 

RE                        200 hours (Diocesan requirement) 

English               200 hours 

Mathematics   200 hours 

Science              200 hours 

HSIE                    100 hours of History and 100 hours of Geography 

PDHPE               300 hours from year 7-10 (usually 75 hours per year) 

Elective Study  400 hours 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Using this handbook 

This curriculum and assessment handbook is designed to assist students to achieve the best 

academic outcomes possible for them. This guide will be helpful to parents and students in 

planning for learning and therefore successful time management. 

 

Parents/carers can greatly assist their child by providing a routine and quiet area for 

learning. An Evidence of Learning Calendar will be provided by the College. This calendar 

will indicate the key times when staff will be more formally monitoring progress other than 

what happens daily in the classroom. On this calendar there will be dates for Check-Ins and 

Milestones. Please refer to the section in this document entitled ‘How are students 

monitored, tracked and assessed at St Brigid’s?’ for a detailed explanation of these terms. 

The Evidence of Learning Calendar will be a helpful tool for parents in helping their child with 

organisation. Good planning reduces the stress caused by being unprepared. 

 

Assessments are an important part of determining student performance indicated by the A to 

E grades, but professional judgment and other evidence also informs this grade. 

 

 

ACARA National Assessment Program 

The National Assessment Program- Literacy and Numeracy (NAPLAN) testing is an annual 
testing for students in Years 3, 5, 7 and 9. 
  
NAPLAN is made up of tests in the four areas (or ‘domains’) of: 
 

● Reading 
● Writing 
● Language Conventions (spelling, grammar and punctuation) 
● Numeracy 

 
 
NAPLAN tests skills in literacy and numeracy that are developed over time through the 
school curriculum. 
 
In 2018 online testing is being introduced for the first time. St Brigid’s has not yet been 
informed as to whether our students will complete the test as a paper-based or on-line 
format. 
 

The dates for the 2018 NAPLAN tests are: 

 

Paper test 

Tuesday 15th May 

Wednesday 16th May 

Thursday 17th May 

 

Online test window 

May 15th -25th 

 

All Year 9 students from 2017 onwards (HSC 2020) are required to reach the minimum 
standards for numeracy and literacy to receive a HSC. Students will need to achieve Band 8 
or better in Reading, Writing and Numeracy components to be eligible. Students that do not 
meet these requirements in Year 9 will be able to undertake further testing up to five years 
from the commencement of their HSC.  
 
 

https://www.nap.edu.au/
https://www.nap.edu.au/naplan/reading
https://www.nap.edu.au/naplan/writing
https://www.nap.edu.au/naplan/language-conventions
https://www.nap.edu.au/naplan/numeracy
https://www.nap.edu.au/online-assessment
http://educationstandards.nsw.edu.au/wps/portal/nesa/about/initiatives/stronger-hsc-standards
http://educationstandards.nsw.edu.au/wps/portal/nesa/about/initiatives/stronger-hsc-standards


RECORD OF STUDENT ACHIEVEMENT (RoSA) 
 
What is a Record of Student Achievement (RoSA) 
The Record of School Achievement (RoSA) is a credential issued by the NSW Educational 
Standards Authority (NESA). The RoSA is of specific use to any student who leaves school 
before completing the HSC. It is a cumulative credential that allows students to accumulate 
their academic results from Years 9 to 12 (Stages 5 and 6) until they leave school. It 
also includes a record of participation in a range of vocational experiences, extra-curricular 
activities, citizenship and leadership achievements. Students will need to have completed 
the mandatory requirements for Stage 5 (Year 10) to be eligible for the RoSA. 
 

 
 
 
To qualify for the RoSA, a student must have: 

● attended a government school, an accredited non-government school or a 
recognised school outside NSW; 

● completed courses of study that satisfy the Board’s curriculum and assessment 
requirements for the RoSA; 

● complied with all requirements imposed by the Minister or NESA; and  
● completed Year 10. 

 
NB: Students leaving school who do not meet the RoSA requirements will be issued with a 
printed Transcript of Study. 
 
A credential for school leavers 
While formal RoSA credentials are for school leavers, all Years 10 upon completing Stage 5 
will be able to access their results electronically and print a transcript of their results. 

● Students who leave school and satisfy eligibility requirements for the RoSA will 
receive the formal credential. 

● Students who leave school and are not eligible for a RoSA will receive a Transcript of 
Study at their departure. The Transcript of Study contains the same information as 
the RoSA for courses satisfactorily completed. 

● All students have access to a record of their courses studied and their grades 
through Students Online 

●  
 

http://www.educationstandards.nsw.edu.au/wps/portal/nesa/11-12/leaving-school/record-of-school-achievement
http://studentsonline.bos.nsw.edu.au/


ASSESSMENT 
 

Link to NESA Assessment information 

  

Standards 

The NESA K–10 Curriculum Framework (https://syllabus.nesa.nsw.edu.au/)  is a standards-
referenced framework that describes, through syllabuses and other documents, the 
expected learning outcomes for students. The standards are typically written for two years of 
schooling and set high, but realistic, expectations of the quality of learning to be achieved by 
the end of the stage. The new NESA K–10 syllabuses for the Australian curriculum continue 
to promote a standards-referenced approach to assessing and reporting student 
achievement in NSW and the importance of assessment for, as and of learning as essential 
components of good teaching and learning. 
  
Standards in the framework consist of two interrelated elements: 
·          outcomes and content in syllabuses showing what is to be learned 
·          and descriptions of levels of achievement of that learning. 
  
Syllabus outcomes present a developmental sequence in which students are challenged to 
acquire new skills, knowledge and understanding. 
  
Teachers will be able to use standards as a reference point for planning teaching and 
learning programs and for assessing and reporting student progress. Standards help 
teachers and students to set targets, monitor achievement, and as a result make changes to 
programs and strategies to support and improve each student’s progress. 
  

  

Assessment For, As and Of Learning 

Assessment for learning involves teachers using evidence about students' knowledge, 
understanding and skills to inform their teaching. Sometimes referred to as ‘formative 
assessment', it usually occurs throughout the teaching and learning process to clarify 
student learning and understanding. 
Assessment for learning: 

·     reflects a view of learning in which assessment helps students learn better, rather 
than just achieve a better mark 

·     involves formal and informal assessment activities as part of learning and to inform 
the planning of future learning 

·     includes clear goals for the learning activity 
·     provides effective feedback that motivates the learner and can lead to improvement 
·     reflects a belief that all students can improve 
·     encourages self-assessment and peer assessment as part of the regular classroom 

routines 
·     involves teachers, students and parents reflecting on evidence 
·     is inclusive of all learners. 

  
Assessment as learning occurs when students are their own assessors. Students monitor 
their own learning, ask questions and use a range of strategies to decide what they know 
and can do, and how to use assessment for new learning. 

Assessment as learning: 

● encourages students to take responsibility for their own learning 
● requires students to ask questions about their learning 
● involves teachers and students creating learning goals to encourage growth and 

development 
● provides ways for students to use formal and informal feedback and self-assessment 

to help them understand the next steps in learning 

http://educationstandards.nsw.edu.au/wps/portal/nesa/k-10/understanding-the-curriculum/assessment
https://syllabus.nesa.nsw.edu.au/
http://educationstandards.nsw.edu.au/wps/portal/nesa/k-10/understanding-the-curriculum/assessment/approaches


● encourages peer assessment, self-assessment and reflection. 
  
Assessment of learning assists teachers in using evidence of student learning to assess 
achievement against outcomes and standards. Sometimes referred to as ‘summative 
assessment', it usually occurs at defined key points during a unit of work or at the end of a 
unit, term or semester, and may be used to rank or grade students. The effectiveness of 
assessment of learning for grading or ranking depends on the validity and reliability of 
activities. Its effectiveness as an opportunity for learning depends on the nature and quality 
of the feedback. 

Assessment of learning: 

● is used to plan future learning goals and pathways for students 
● provides evidence of achievement to the wider community, including parents, 

educators, the students themselves and outside groups 
● provides a transparent interpretation across all audiences. 

 
Grades will be awarded at St Brigid’s using the methodology suggested by NESA  
 

 

How are students monitored, tracked and assessed at St Brigid’s?  

 

At St Brigid’s, students are provided with a tutor teacher in each subject. The tutor teacher is 

responsible for the monitoring of student progress and is the first point of contact for parents 

who have any concerns for learning in the relevant subject. 

 

During the course of a unit of work, student progress is monitored through a variety of 

means. Formative feedback is provided informally through conversations with students and 

more formally at Check-Ins. Check-Ins are calendared events where student learning is 

assessed at that point in time by teaching staff and recorded in tracking documents. The 

tracking document uses annotated ‘traffic lights’ to indicate student progress i.e. red, orange 

or green with a comment.  

● Red indicates that a student has a fixed mindset, does not embrace the invitation to 

learn, resulting in incomplete learning opportunities.  

● Orange indicates that the student’s mindset is developing as an effective learner and 

that improvement can be made through asking more questions, applying more effort 

and thinking critically. 

● Green indicates that the student has a growth mindset and embraces the learning 

opportunities through critical thinking and applying effort.   

Annotations are made on the tracking document to indicate why that level has been 

awarded. This provides opportunity for students to improve their performance as they move 

through the unit of learning.  

 

At the end of the unit of learning another calendared event called a Milestone occurs where 

each student is given a grade using the Common Grade Scale for A-E. These grades will 

also be recorded in our Learning Management System, Edumate and will be used to inform 

the overall grade for the year’s learning. 

 

Students are also provided with a Content Checklist to help them monitor their own learning. 

 

Recording of Assessment 

Staff keep records of the results of all Check-Ins and Milestones. All Milestone data will be 

entered into a centralised in Edumate (Learning Management System), and will be 

administered by the Director of Curriculum. 

https://arc.nesa.nsw.edu.au/go/7-8/assessment-for-learning-in-years-7-10
http://educationstandards.nsw.edu.au/wps/portal/nesa/k-10/understanding-the-curriculum/assessment/recording-evidence
http://educationstandards.nsw.edu.au/wps/portal/nesa/k-10/understanding-the-curriculum/assessment/recording-evidence
http://educationstandards.nsw.edu.au/wps/portal/nesa/k-10/understanding-the-curriculum/assessment/common-grade-scale


 

 

REPORTING 
 

Reporting at St Brigid’s has two dimensions. The first is the academic grade which is an A-E 
grade based on the Common Grade Scale (see below). The other dimension is the Learning 
Review which provides feedback both to students and parents about the commitment to 
learning. This is done through both staff and student self review. 
 

Academic Grades 

 

Reporting is the process of providing feedback to students, parents and other teachers about 
students’ progress. At St Brigid’s Catholic College, parents will receive an academic report at 
the end of Semester 1 and Semester 2 as discrete reporting periods. The report also 
includes the Learning Review (see below). 
  
Students will be assigned a grade from A to E according to the Common Grade Scale. The 
Common Grade Scale describes performance at each of the five grade levels. 

 
 

 

A The student has an extensive knowledge and understanding of the content and 

can readily apply this knowledge. In addition, the student has achieved a very 

high level of competence in the processes and skills and can apply these skills to 

new situations. 

  

B The student has a thorough knowledge and understanding of the content and a 

high level of competence in the processes and skills. In addition, the student is 

able to apply this knowledge and these skills to most situations. 

  

C The student has a sound knowledge and understanding of the main areas of 

content and has achieved an adequate level of competence in the processes and 

skills. 

  

D The student has a basic knowledge and understanding of the content and has 

achieved a limited level of competence in the processes and skills. 

  

E The student has an elementary knowledge and understanding in few areas of the 

content and has achieved very limited competence in some of the processes and 

skills. 

  

 

Learning Reviews 
Student Learning Reviews are an indication of whether the student is an Effective, Guided or 
Supported Learner. It indicates to parents their child’s work ethic and commitment to their 
learning. Student progress in Growth Mindset, College values of Compassion, Courage, 
Stewardship, Wisdom and  are reported on in semester reports.  
Students’ self-assessment as well as staff assessment are reported. 
There are three descriptors for the Learning Review as described below. 



 
Effective learner: 
In this subject: 

1. I work independently, stay on task and do my best. 
2. I enjoy learning and strive to reach high standards. 
3. I work well in a group, keep the group on task and complete work to a high standard. 
4. I know when I need teacher help and I seek that help from my teachers. 
5. I help other students with their learning. 
6. I demonstrate good communication skills; I actively listen, ask questions and  

respond in discussions. 
7. I submit my work on time through Hapara. I have not asked for extensions unless I 

was away sick. 
 
 
Guided learner: 
In this subject; 

1. I can work independently but sometimes get distracted and do not stay on task. I do 
my best most of the time. 

2. I can work in a group but I need a strong group leader to keep me on task. I try to do 
my best. 

3. I know when I need teacher help but I do not always ask for it. My teachers check up 
on me to make sure I am on task during lessons. 

4. I help other students with their learning and sometimes others help me. 
5. I demonstrate sound communication skills; I listen, ask questions and respond in 

discussions most of the time but I need to do this more consistently.  
6. I submit my work on time through Hapara most of the time eg over 80%. 

 
 
Supported learner: 
In this subject; 

1. I can work independently sometimes.  
2. I get distracted easily and find it hard to stay on task. I try my best but when the work 

gets too hard I stop. 
3. I can work in a group with a lot of support from the others and with frequent teacher 

supervision. 
4. I try my best, but don’t really seek or know how to ask for help from teachers.   
5. My teachers check up on me to make sure I am on task. 
6. I get help from other students with my learning.  
7. I demonstrate poor communication skills; I listen sometimes, ask questions 

sometimes and respond in discussions some of the time. I should listen more, ask 
questions when I do not understand, seek help from teachers and other students so I 
can do the work. 

8. I have trouble submitting my work on time through Hapara. 

 

 

 

 

 

 

 

 

 

 

 



COLLEGE VALUES  

 
Values 

Brigid of Kildare is a patroness of those who have a care for the earth, for justice and 

equality, for peace and reconciliation. She is a model for a contemplative life. 

St Brigid, the patroness of Ireland, is one whose life has relevance and inspiration, especially 

as we try to face the issues that confront our country and our world at this time. When we 

look at the life of Brigid and at some of these issues we can see more clearly why she 

continues to be relevant today. 

  

Carer of the Earth - Stewardship 

The feast of St Brigid on the first of February is a celebration of the wonderful springing back 

of the earth from its winter sleep in the Northern Hemisphere. It is the season for celebrating 

new beginnings and new life on earth. The sod is turned. The day lengthens. Seeds are 

sown and sails are hoisted. 

Many of the stories about Brigid tell of her milking the cows, churning the milk, making up the 

firkins of butter, shepherding her flocks of sheep, helping with the harvest and even brewing 

the beer! 

Brigid was wonderfully attuned to the seasons and cycles of nature. She valued the 

elements of nature: earth, air, fire and water. 

  

Healing Woman 

We are aware of the fragility of our Planet. Bare and barren lands, polluted air, poisoned 

waters, damaged ecosystems. Many individuals and groups concerned about the 

environment draw inspiration from the reverence and respect which Brigid had for the land. 

She is often referred to as the Saint of Agriculture. 

The Irish monk, Cogitosus who wrote ‘A Life of Brigid’ (Vita Brigitae) 650 AD, places great 

emphasis on Brigid’s faith, her healing powers, her hospitality, her generosity, her great skill 

with animals, and above all her compassion for the poor and the oppressed. Twenty three of 

the thirty two chapters relate her extraordinary concern for the poor. One of the Brigidine 

legends of the apples illustrates this very effectively. 

  

Woman of Compassion - story 

One day when Brigid was on a long journey she stopped to rest by the wayside. A rich 

woman heard about this and brought her a beautiful basket of choice apples. No sooner had 

she received them than a group of very poor people came by and begged her for food. 

Without a moment’s hesitation, Brigid gave them the choice apples. The rich woman 

complained to Brigid, 

  

‘I brought those apples for you, not for them.’ Brigid’s reply was: ‘What is mine is theirs.’ 

  

This Brigidine legend poses a challenge to us to work for a more equitable distribution of the 

world’s resources. A challenge to a world where thousands die daily from hunger or hunger-

related diseases or lack of clean water. Twenty percent own and consume about eighty 

percent of the earth’s resources. The poverty gap continues to widen both within and 

between countries. 

  

 

 

 



Model of Equality 

It is generally accepted that Brigid established her abbey and church in Kildare around 480 

AD, on the site now occupied by St Brigid’s Cathedral. Brigid held a unique position in the 

Irish Church and in the society of her day. As Abbess, she presided over the local Church of 

Kildare and was leader of a double monastery for men and women. 

Tradition suggests that she invited Conleth, a hermit from Old Connell near Newbridge, to 

assist her in Kildare. Cogitosus says: 

“they governed their Church by means of a mutually happy alliance.” 

What emerges from many of these stories and legends about Brigid is the portrait of a strong 

and gentle woman, a powerful leader, a good organiser, a skilful healer and a wise spiritual 

guide. Brigid has become – for men and women – a potent symbol of Christian womanhood 

and the feminine face of God. 

  

Woman of peace 

There was no lack of domestic strife in the Ireland in Brigid’s time. Feuds between clans 

were commonplace. She is often depicted as a peacemaker who intervened in disputes 

between rival factions and brought healing and reconciliation. Folklorists tell us that in some 

parts of Ireland a Brigid’s cross was often used as a token of goodwill between neighbours, 

indicating a desire for peace and friendship after a local quarrel. 

One of the best-known stories associated with St Brigid is that of her giving away her father’s 

precious jewelled sword to a poor man so that he could barter it for food to feed his family. 

Thus, a sword, a weapon of war, was transformed into a life-giving instrument. This story 

offers an important lesson for today when millions of dollars are spent on weapons of war. 

  

Woman of contemplation 

Brigid emerges as a woman of action in the stories, legends and poems about her. If 

however, one were to seek the source from which she drew her strength and energy, one 

could probably find the answer in this story. 

An old Irish poem, written in the seventh century, speaks of her contemplation of the Trinity 

“Deeper than the seas 

Greater than words can express 

Three persons in one only God 

Overflowing with wonder.” 

  

Woman of inspiration 

Even today, poets, writers and artists still find inspiration in the symbols, customs and 

folklore surrounding Brigid. One writer recently referred to her as: 

“the woman who, above all others, embodies the spirit of pre-Christian and Christian 

Ireland.” 

In a beautiful leadlight window in Kildare College Chapel, Holden Hill, South Australia the 

artist depicts Brigid dancing the dance of the new life of creation, carrying the Spirit of Jesus 

into the twenty-first century. 

 

 

 

 

 

 

 



STUDENTS WITH SPECIAL LEARNING NEEDS 
 

Most students will be able to access the regular curriculum however it may be necessary for 

some students, because of their special learning needs, to require support including 

adjustments to teaching and learning activities and/or assessment tasks. (Adjustments to 

Assessments for Students with Special Learning Needs). This can be for students with 

identified learning difficulties, disabilities or for students identified as gifted and talented. For 

students with special learning needs there are also Life Skills courses in each subject area. 

The decision to study a Life Skills course should be a collaborative one involving the student, 

parents/carers and staff. The decision to study a Life Skills syllabus will be based on student 

need within each individual subject area. 

 

 

 

STUDENT RESPONSIBILITY IN ACADEMIC WORK 
 

At St Brigid’s Catholic College all students in Years 9 & 10 have completed All My Own 

Work. This is administered by the Director of Curriculum. 

 

A student will be considered to have satisfactorily completed a course if, in the principal’s 

view, there is sufficient evidence that students have met the following course completion 

criteria: 

● followed the course developed or endorsed by NESA 

● applied themselves with diligence and sustained effort to the set tasks and             

experiences provided in the course by the school 

● achieved some or all of the course outcomes. 

  

The requirement for diligence and sustained effort would not be met if students engaged in 

the following: 

·         Persistent disruptive behaviour which affects the learning of self and/or others 

·         Repeatedly failing to complete assigned homework 

·         Made a non-serious attempt at an assessment task, including examinations 

·         Consistent, unsatisfactorily explained absence from lessons 

  

At St Brigid’s Catholic College, the Christian values of honesty, persistence and 

trustworthiness are embedded in all that we do. In completion of academic work, these 

underlying principles are essential. Should students be found to engage in behaviour that is 

contrary to these principles, then consequences may be imposed. 

Sometimes the stress of completing work and submitting it on time tempts students to act in 

an inappropriate manner. At St Brigid’s, students will be supported with the teaching of time 

management skills. Students are strongly encouraged to seek teachers’ assistance if the 

workload is overwhelming or they are encountering difficulties managing their time. 

Cheating, or malpractice, is dishonest behaviour by a student that gives them an unfair 

advantage over others. This also includes plagiarism. 

 

Here are some examples of behaviour considered to be cheating: 

● copying, buying, stealing or borrowing part or all of someone else’s work, and 

presenting it as your own 

● using material directly from books, journals, CDs or the internet without 

acknowledging the source  

http://educationstandards.nsw.edu.au/wps/portal/nesa/k-10/diversity-in-learning/special-education/adjustments
http://educationstandards.nsw.edu.au/wps/portal/nesa/k-10/diversity-in-learning/special-education/adjustments


● submitting work that contains a large and unacknowledged contribution from another 

person, such as a parent, coach, tutor or author 

● paying someone to write or prepare material that is associated with a task, such as 

drafts, process diaries, logs and journals. 

● falsifying reasons for late submission of work. 

● breaching college examination rules 

● assisting another student in malpractice 

 

What is plagiarism? 

Plagiarism is when you pretend that you have written, created or developed a piece of work 

that someone else originated. It is cheating, it is dishonest and it will jeopardise your results. 

The following are common questions about plagiarism. 

Q Is it plagiarism if I copy someone else’s work exactly and claim it is my own work? 

A Definitely yes! 

 

Q Is it plagiarism if I change some of the words or the order of sentences in the passage I 

am copying? 

A Yes. You are using someone else’s thoughts and words without acknowledgement. 

 

Q Is it plagiarism if I memorise a story or essay written by someone else, and then 

reproduce all or parts of it in my exam? 

A Yes. This is plagiarism. 

 

Q Is it plagiarism if someone else proofreads my written work and changes my final draft? 

A It is not plagiarism to have someone correct your spelling and grammar. However, if a 

parent or tutor or anyone else makes major changes to the wording of your draft, the final 

version is no longer your own work. 

 

Q Is it plagiarism if I get ideas from my reading and research and use them to support and 

develop my own ideas, but acknowledge the original source in the work I hand in? 

A No, this is not plagiarism. You have acknowledged where your ideas came from. It is 

legitimate to build on ideas from others provided you don’t claim they are your own. 

 

Q Is it plagiarism if I quote from a source and indicate this using quotation marks, footnotes 

or in other ways, and then acknowledge the source in my text and/or in my bibliography? 

A This is not plagiarism. You have taken steps to show you are presenting someone else’s 

words or ideas. 

 

How do I acknowledge sources? 

Your teachers can tell you exactly how they would like to see you acknowledge sources. For 

written works this usually will be in a bibliography. You will need to check how the 

bibliography should be presented for each of your projects. For some projects, such as 

practical works, you must keep a folio or journal. In it you can show your influences and any 

practical help you received (for example a professional welder to join pieces of your work 

together), ideas that inspired you, as well as a bibliography. 

 

Remember that acknowledging your sources is also a good way to show your teacher the 

extent of the reading and research you have done. Acknowledgements prove that you have 

engaged with other people’s ideas in order to develop your own view. 

 

Homework 



We do not set formal homework at St Brigid’s as current research indicates that homework 
has no positive impact on learning outcomes, is a source of stress for families and negatively 
impacts on the development of the whole child, i.e. sporting and cultural activities. 
 
During Year 9 and 10 students are given adequate class time to complete their learning 
opportunities. It is our belief that if students use class time effectively there should be no 
need to do any of the tasks at home. It also assists staff to monitor student progress and 
capability. If parents are concerned with the amount of work their child is completing at 
home, please contact the relevant tutor teacher to discuss.  
 
The fact we do not set formal homework does not mean that the child could not use time to 
further explore their learning outside the classroom or review what they have been learning. 
A positive use of time outside of the classroom would be reading for pleasure as this is 
something that positively impacts on all learning. 
 
Another excellent use of time is for students and their parents to review the Knowledge, 
Skills and Understandings Checklist and have conversations about the students learning. 
 
Research tells us that students’ cognitive load in using a laptop can be reduced if they are 
skilled at typing. Another useful home activity is for students to use such apps as TypingClub 
to practice their typing skills. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



STAGE 5 YEAR 10 ASSESSMENT POLICY AND 
PROCEDURE 

 

Year 10 Assessment Guidelines and Procedures 
Published: 13 February 2018 
 
The College Assessment Policy has been developed in consultation with Board of Studies 
documents in this field, HSC Assessment Checklist (1989), HSC Assessment: A Guide to 
Developing Procedures in Schools (1997) and is consistent with the requirements of the 
current syllabuses and the standards-referenced approach to assessing student 
achievement. 
 
Students are given in writing, with at least 2 weeks’ notice,  

● date that the task was issued  to the class 
● date that the task is due 
● the outcomes being assessed in the task  
● weighting for the task as prescribed on the preliminary course assessment schedule 

published in this document  
● nature of the task as aligned to the prescribed outcomes 
● the marking criteria guidelines.   

 
The purpose of the notice is to remind students of the task and to give them sufficient 
warning to prepare for the task.  
 
All Stage 5 assessment tasks will posted in an electronic format onto Hapara. 
 
Upon receiving the notification of an assessment task, all students in the class must ‘sign off’ 
to acknowledge that they have received a copy of the assessment task and are aware of the 
date that it is due for submission. Teachers generate the ‘sign off’ proforma by accessing the 
Curriculum Administration site. Once that all students have completed the form, it is to be 
returned to the Director of Curriculum in a hard copy format for filing. 
 
Students are given in writing, with at least 2 weeks’ notice, details of each individual task, the 
outcomes being assessed in the task, nature of the task and the marking criteria guidelines.  
The purpose of the notice is to remind students of the task and to give them sufficient 
warning to prepare for the task. 
 
The College reserves the right to change the date of any set task and/or the nature of the 
task, provided, if the task is brought forward, at least two weeks’ written notice is given to the 
students. At least a week’s notice of extensions to assessment tasks will also be given. 
 
In the case that an assessment task fails to discriminate between students, the Principal 
reserves the right to either reduce the weight of the assessment task or initiate a substitute 
task that will be applied to make up the difference. 

All Stage 5 student assessment grades will be recorded, stored and archived on Edumate 
servers. 

 

Extensions 
In general students will not receive extensions for foreseeable circumstances, eg student 
could not complete work because they had sport training. It is expected that students will 
manage their time effectively and adequately plan completion of assessment tasks. 
NB: Classroom teachers are not permitted to grant extensions; the Director of Curriculum will 
have oversight of this. 
 

http://www.boardofstudies.nsw.edu.au/hsc_assessment_policies/hsc_assessment_std_ref_fwk.html
http://www.boardofstudies.nsw.edu.au/hsc_assessment_policies/hsc_assessment_std_ref_fwk.html
http://www.boardofstudies.nsw.edu.au/hsc_assessment_policies/hsc_assessment_std_ref_fwk.html
http://www.boardofstudies.nsw.edu.au/hsc_assessment_policies/hsc_assessment_std_ref_fwk.html
http://www.boardofstudies.nsw.edu.au/hsc_assessment_policies/hsc_assessment_std_ref_fwk.html
https://docs.google.com/document/d/15iQoW3REXxeoy0ZlKMj-bKxawnFdzgyhCbUYo9gsMiE/edit


Students making a request for an extension to an assessment task must follow the following 
procedure: 

● Complete the Illness Misadventure Google form 
● The request must be received not less than three days before the due date; 

 
The Director of Curriculum will forward the student’s request for an extension to the 
appropriate Leader of Pedagogy who will review the documentation, speak with the student 
and make a decision based on the evidence in consultation with the Director of Curriculum. 
The Leader of Pedagogy will inform the classroom teacher of the decision.   
NB: Requests at shorter notice will only be accepted in exceptional circumstances. 

 
 
Submission of Assessment Tasks 
Electronic based assessments are to be submitted via Hapara no later than 5.00pm on the 
due date.  
 
In the case of courses with a practical component such as Visual Art, Industrial Technology, 
PASS, Graphics Technology etc, students must adhere to the instructions given by 
classroom teachers on time and location where practical works are to be submitted e.g. Art 
related projects are to be submitted to the classroom teacher in the Visual Arts room no later 
than 2.30pm. 
 
The late submission of an assessment task will affect the student’s overall grade for that 
course.   
 
The expectation by the College is that all students will submit assessment tasks for all 
enrolled  courses. 
 
Students that do not submit an assessment task by the due date must complete an Illness 
Misadventure Appeal Form  and attach a copy of any validated documentation e.g. doctor’s 
certificate. The Director of Curriculum will forward the Illness/Misadventure Appeal Form to 
the appropriate Leader of Pedagogy who will review the documentation, speak with the 
student and make a decision based on the evidence in consultation with the Director of 
Curriculum.  The Leader of Pedagogy will inform the classroom teacher of the decision. 
 
 

Absence on the date of an in-class test or examination 
If a student is absent on the day of an in-class test or examination they need to follow one of 
these courses of action: 

● If you know you will be away, inform the Student Services in advance so that 
alternate arrangements may be made if the absence is found to be justifiable; or 

● If you are taken suddenly ill or are subject to misadventure, you should telephone the 
College (4358-4278) on the morning that the task was due and ask that the Director 
of Curriculum be notified that you will be absent and give a short explanation of the 
circumstances. The Director of Curriculum will notify the relevant teacher that the 
student will be absent from the task. Upon return to the college the student must 
present to the Director of Curriculum any evidence for the absence eg doctor’s 
certificate so that if the absence is found to be justifiable alternative arrangements 
can be made. 

 
NB: In either of the above situations, students must submit an Illness Misadventure google 
form. 
 
 

 
Absence on the due date for submission of an Assessment Task 
Students are still responsible for ensuring that the work is submitted on time. Electronic 
submission of assessment tasks will be made using Hapara. The deadline for the 
submission of any electronic task is 5.00pm on the due date. 

https://docs.google.com/forms/d/e/1FAIpQLSckP5u9FwA0LUETXUhkA99ln-2XbfDhgNoWTzJz9qg0WSnchg/viewform
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● It is the student’s responsibility to finish the Assessment Task by the due date and 
time; 

● It is the student’s responsibility if it is anticipated that work will not be completed on 
time, to negotiate well in advance of the due date, by filling out an Illness 
Misadventure google form; and 

● It is recommended that students should submit whatever progress work has been 
completed at that time eg drafts, plans, rough work etc. This will be assessed by the 
teacher and may be awarded marks. 

 
It is a requirement of the College that all assessment tasks are completed. Failure to 
complete any assessment task may result in a student receiving an N-determination (Not 
Achieved or Not Demonstrated). 
 
Even if a student will receive zero for an assessment task, they should be made aware that 
failure to submit the task may cause them to receive an “N- determination” for the subject. In 
other words, a student is still required to submit the assessment task otherwise they will be 
recorded as having not achieved the subject outcomes. 

 
 
Illness/Misadventure 
If a student is unable to attend an examination or complete an assessment task, or if their 
performance is affected by illness, misadventure or hardship, then students have the right 
and responsibility to lodge an Illness/Misadventure Appeal form. 
 
Lodging an appeal is a formal process. Students wanting to lodge an Illness/Misadventure 
Appeal, will need to complete and submit the Illness Misadventure google form.  The 
Director of Curriculum will forward the request for Illness/Misadventure to the relevant 
Leader of Pedagogy who will assess the circumstances supporting the Illness/Misadventure 
in consultation with the Director of Curriculum, and inform the teacher, student and parent of 
the outcome of the appeal as soon as possible. 
 
The Illness/Misadventure Appeal cannot be used in the following cases: 
 

● loss of preparation time; 
● Sporting activity or other extra curricular activity 
● alleged inadequacy of teaching; 
● loss of study time or facilities, prior to any assessment task; 
● misreading of an examination timetable or assessment schedule. 

 
 

Academic integrity and malpractice 
All work presented in Stage 6 assessment tasks must be a student’s own or must be 
acknowledged appropriately. Malpractice, including plagiarism, could lead to an award of 
zero for the task. 
 
All Stage 5 Year 10 students successfully completed the NESA program All My Own Work 
(AMOW) in Term 4 2017. Through the completing of the AMOW modules, students are 
aware of the their responsibilities regarding the correct acknowledgment of references in 
assignments, projects and any other school related academic activity. 
 
 
Malpractice is defined as any of the following practices or activities: 

● copying someone else's work in part or in whole, and presenting it as your own; 
● using material directly from books, journals, CDs or the internet without reference to 

the source; 
● building on the ideas of another person without reference to the source; 
● submitting work which another person, such as a parent, coach or subject expert, 

has contributed to substantially; 

https://docs.google.com/forms/d/e/1FAIpQLSckP5u9FwA0LUETXUhkA99ln-2XbfDhgNoWTzJz9qg0WSnchg/viewform
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● using words, ideas, designs or the workmanship of others in practical and 
performance tasks without appropriate acknowledgement; 

● paying someone to write or prepare material; and 
● assisting another student to engage in malpractice. 

 
 
Process for Students Engaged in Malpractice 
Should a student be proven to engage in malpractice, including plagiarism, this will impact 
on their grade. The following process will be followed: 

● Teacher reports the incident using the Academic malpractice google form. Director of 
Curriculum refers incident to the relevant Leader of Pedagogy to review the issue 
and interview the student 

● Decision made by the Leader of Pedagogy in consultation with the Director of 
Curriculum and notifies the teacher, student and parents of the outcome. 

 
Students have the right to appeal this decision if there are extenuating circumstances which 
need to be considered. The student is responsible to contact the Director of Curriculum to 
lodge an Illness Misadventure google form and to have the situation re-assessed. 
 
 

“N” – determination 
When students have failed to complete set assessment tasks, the classroom teacher will 
discuss this matter with the Leader of Pedagogy. The Leader of Pedagogy will discuss the 
matter with the student as well as the parent/guardian. The Leader of Pedagogy will refer the 
matter to the Director of Curriculum. The Director of Curriculum will consult with the Principal 
and/or Assistant Principal to make a determination. The student and parents will be informed 
of the outcome and if required an “N”-determination Warning Letter will be issued by either 
the Principal or Assistant Principal. 
 
Warning letters are issued to parents/guardians informing them of the issue. These warning 
letters must be treated seriously. One letter means that the student will have time to 
complete the task. Two letters indicates that the student is at risk of an unsatisfactory grade 
in this subject. 
 
An “N”- determination is only determined as a last resort. At least two warning letters must 
have been sent to the parent/guardian before an “N” determination can proceed. The “N” 
determination can be nullified by the student by complying with the requests in the letter by 
the specified date. 
 
NSW Educational Standards Authority lists 3 criteria for the satisfactory completion of a 
course. 
 
1.   A student must have followed the course developed or endorsed by NESA. 
2.   A student must apply themselves with diligence and sustained effort to all set tasks. 
3.   A student must achieve some or all of the course outcomes. 
 
 
If a student receives an “N” determination in one or more subjects the RoSA is not awarded. 
 
 

Appeals against school final Year 10 RoSA grades 
Students wishing to appeal against the grade(s) in any subject awarded to them by the 
school should submit a written appeal, together with evidence, to their Principal. In order to 
be successful in such appeals, students would need to substantiate that the grade(s) 
awarded in the course(s) was inconsistent with the progressive reporting from the College. If 
the appeal is upheld, the principal should send notification of the new grade(s) to NESA. 
 
 
The recommended procedures from NESA is outlined below. 

https://docs.google.com/forms/d/e/1FAIpQLSckP5u9FwA0LUETXUhkA99ln-2XbfDhgNoWTzJz9qg0WSnchg/viewform


● Students are not entitled to seek a review of teachers’ judgements of the worth of 
individual performance in assessment tasks. The marks or grades awarded for 
individual tasks will not be subject to review as part of this process. Any disputes 
over an individual task must be resolved at the time the task is returned to the 
student. 

 
In conducting an assessment review it is necessary for the College to ascertain whether:  

● the procedures used by the school for determining the final assessment mark 
conform with its stated assessment program – in particular, the weightings used for 
the various assessment tasks should be consistent with those specified in the 
assessment program 

● there are no computational or other clerical errors in the determination of the 
assessment mark. 

 
Provided the Principal is satisfied that these conditions have been met, no change to the 
final grade will be made. 
 
The College will inform the student of the outcome of the school review of their assessment 
and advise them of the provision for subsequent appeal to NESA. The advice on this appeal 
to NESA should include information about grounds for appeal 
 

 

 

 

LINKS TO SYLLABUS DOCUMENTS 
 

The following links will redirect back to NESA Stage 5 Syllabus documents 

English 

Food Technology 

French 

Geography 

History 

Marine Studies 

Mathematics 

Music 

PASS 

PDHPE 

Religious Education (Broken Bay syllabus) 

Science 

Visual Arts 

Industrial Technology 

Graphics Technology 
 

 

 

 

 

 

 

https://syllabus.nesa.nsw.edu.au/english/
http://educationstandards.nsw.edu.au/wps/portal/nesa/k-10/learning-areas/technologies/food-technology
http://educationstandards.nsw.edu.au/wps/portal/nesa/k-10/learning-areas/languages/french-k-10-syllabus
http://educationstandards.nsw.edu.au/wps/portal/nesa/k-10/learning-areas/hsie/geography
http://syllabus.nesa.nsw.edu.au/hsie/history-k10/
http://educationstandards.nsw.edu.au/wps/portal/nesa/k-10/learning-areas/technologies/marine-aquaculture-technology-7-10-syllabus
http://syllabus.nesa.nsw.edu.au/mathematics/mathematics-k10/
http://educationstandards.nsw.edu.au/wps/portal/nesa/k-10/learning-areas/creative-arts/music-7-10
http://educationstandards.nsw.edu.au/wps/portal/nesa/k-10/learning-areas/creative-arts/music-7-10
http://educationstandards.nsw.edu.au/wps/portal/nesa/k-10/learning-areas/pdhpe/physical-activity-and-sports-studies-7-10
http://educationstandards.nsw.edu.au/wps/portal/nesa/k-10/learning-areas/pdhpe/pdhpe-7-10
https://www.csodbb.catholic.edu.au/mission/Religious-Education
https://syllabus.nesa.nsw.edu.au/science/
http://educationstandards.nsw.edu.au/wps/wcm/connect/56c7920b-49bd-46a0-8c31-127cff7b3762/visual_arts_710_syl.pdf?MOD=AJPERES&CVID=
http://www.boardofstudies.nsw.edu.au/syllabus_sc/industrial-technology.html
http://www.boardofstudies.nsw.edu.au/syllabus_sc/marine-aquaculture-technology.html

